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06 yrep:xnennn Ilosiokenns o nopsake paceMoTpeHust _
obpaumennii rpakaaH B MyHHIHIAJIbHOE I0MIKOJIbHOE obpaszoBaTebHOE
yupe:xaenune nerckuii cax «Tepemox» .
MBIKHHCKOT0 MyHHIHNIAALHOTO paiiona SpociaBekoii 061acTHs

B uemsx mpusenenus HOpPMaTHBHO-IPABOBOM Gashl yUPEXK/IEHHS B COOTBETCTBHH ¢
JEACTBYIOIIHM 3aKOHOIATEIECTBOM

INPUKA3BIBAIO:

1. VTBepaute nokanbHBIE akT B HOBOM pemakumu «[lonoxkenue o MIOPANKE PacCMOTPEHHS
oOpalleHuii TpakiaH B MyHHIHIAIBHOE IOIIKOJBHOE 00pa3oBaTeIbHOE yupexkIeHHe
Aetckui can «Tepemok»  (manee ITostokeHue) B HOBOI penaKLuy.

2. Vwdactaukam obpa3oBatensHbIX oTHOmeHHH MJIOY meTckoro cana «Tepemox» mpuuaTH K
cBeneHuro qanHoe [Tonoxenue.

3. OtBeTCTBEHHOMY 3a Be/CHHE CaiiTa Yupexk/JIeHHs pa3sMecTuTh naHHoe [1010KeHHe Ha caiite
MJIOY nerckoro cana «TepeMok».

4. KoHTponb 3a HCIIONHEHHEM HACTOAIEr0 MPUKa3a OCTABJISIO 33 COGOIL.
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[TOJIOKEHHE SR
0 HOpSIJIKE paccMOTPEHHMs OOpallleHHH TpaxkiaH B
MYHHIUIIAILHOE JOLIKOIBHOE 00pa30oBaTeibHOE YUPEIKICHHE
netckui can « TepeMok» .

1.00mue moJiosKeHHst &
1.1.Hacrosimee IlosnoskeHue o MOPSAAKE pPacCMOTPEeHHsA OOpalleHHH IpgkaaH B MyHHIHIAILHOE
JomKoNEHOe o0pasoBaTenbHOE ydpexaeHue aerckuit can «Tepemox» (manee — Ilonoxenue)
paspaboTaHo B cOOTBeTCTBHU ¢ PenepajbHBIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O nopsazke
paccMoTpennss oOpaimeHuit rpaxzan Poccuifckoit  Denepaunn»., @eaepaibHOro 3aKOHa OT
04.08.2023 Ne480-D3.

[To0)KeHHEM pEryIHPYIOTCs NPABOOTHOLICHHMS, CBA3aHHBIE C pealu3anueil IpakIaHHHOM
Poccuiickoit ®enepanun 3akperviensoro 3a HuM Kocrurynued Poccuiickoit denepanun npasa
obpalleHns B OpraHsl MECTHOTO CaMOYIpPAaB/ICHHUs, YCTAHABIUBACTCS IIOPANOK PacCMOTPEHHUSA
obpameHuit rpaxaan B agMuHMcTpammio MJIIOY.

1.2. Opraumsanusi paGoTel ¢ oOpalleHUsMH rpaxaan B anMuuaucTpanuio MJIOY Bezxercs B
coorBercTBur ¢ Koncrutymmeit Poccuiickoit ®enepanun, PenepansHbiv 3akoHoMm ot 02.05.2006
Ne 59-@3 «O mnopsjake paccMoTpeHHs oOpamieHuii rpaxaad POy», OenepalbHbIM 3aKOHOM OT
04.08.2023 «480-®3, Yerasom MJIOV u HactosiuuM [losokeHuem.

1.3. YcranoBneHHBIt HacToAmMM  Il00XKEHHEM MOPSIOK paccMOTpeHHs oOpalleHHH
TPaK/aH PACIPOCTPAHSETCS HAa BCE OOPAINEHHs IPAK/IaH, 3 HCKIOYeHHEeM 00palleHHH, KOTOpbIe
[IOJUTEXKAT PACCMOTPEHHMIO B MHOM IIOPSZIKE, YCTAHOBJICHHOM (e/iepabHbIMH KOHCTHTYIIHOHHBIMH
3aKOHAMH U MHBIMH (eZIepabHBIMU 3aKOHAMH, @ TAKKE IIMCEM, MCIOTHEHHBIX HA O()HIMAIBHBIX
GlaHKax yYpeXKJeHHH, OpraHW3alMi, NOPEANPHATHH, INOAMHCAHHBIX HX  PYKOBOTUTEIIAMH,
YIIOJTHOMOYEHHBIMH Ha TO JIMLAMH, KOTOPBIE PAacCMATPHBAIOTCH B IOPAJIKE, YCTAHOBJICHHOM JULA
o0mei KoppecrnoHIEHLIHH.

1.4. YCTaHOBJIEHHBI  HACTOAIMM IloNOKEHHEM NOPSAIOK pPacCMOTpeHHs — oOpalieHui
rpakIaH paclpOCTPAaHAETCS Ha IPABOOTHOLICHHS, CBS3aHHBIC C PAacCMOTPEHHEM obpatneHui
MHOCTPAHHBIX IPaXJaH U Ml 0Oe3 IpakIaHCTBa, 33 HCKIIOYEHHEM CIIy4acB, yCTAHOBJICHHBIX
MeKIyHapomHbIM j0roBopoM Poccuiickolt Penepauun i (eaepalbHbIM 3aKOHOM.

1.5. ITpu paccMoTpeHuH 0OpAIIeHHs HE IOMYCKAeTCs pasriiallieHHe CBEICHUH, CONePIKAIIIXCs
B 0OpaIeHHH, a Tak)Ke CBEICHUH, KacarollkXesl YaCTHOM XKH3HHM IPaKIaHNHA, Oe3 ero cornacus. He
SBIETCS PasTNAlleHHeM CBEJCHHil, COJEPKAUUXCs B OOpallCHHH, HANPABJICHHE IHCBMEHHOIO
obpallesss B roCyJapCTBEHHBIH Oprad, OpraH MECTHOTO CaMOYNpPAaBJICHHS WIIH JODKHOCTHOMY
JTHITY, B KOMIIETEHIIUIO KOTOPHIX BXOAUT PELICHHUE OCTABJICHHBIX B oOpalleHue BOIIPOCOB.

1.6. Anmunnctpamus MJIOY cucreMaTHyeckH —aHatusupyer H - oboOmaer obpalueHus
rpaX/JaH, COIAEpIAlIMecs B HHX KPUTHYECKHE 3aMEUaHHs, C IEJbI0 CBOCBPEMEHHOTO BBIABICHHA
H yCTpaHCHHS NPHYMH, IOPOXKIAIOMMX HApyLICHHE IIPaB H OXPaHAEMbIX 3aKOHOM HHTEPCCOB
rpaxxiaH.

2. IlpaBo rpaxaan Ha olpauenue

2.1. TpaxaaHe WMMeIOT [paBO OOpamaThesl JIHYHO, B YCTAHOBJICHHOH dopme, a TaKKe



HanpaBIiATh HWHAMBHIYyaJbHBIE U KOJJIEKTHBHBIE TNHChbMEHHBIE OOpalleHHs B aIMHHHCTPAIHIO
MJIOVY mu60 MOMKHOCTHBIM JIHIIAM.

2.2. I'paxnane pealusyioT IpaBo Ha obpalleHne CBOGOAHO M A06POBONBHO, HE HApyLIas
paB ¥ CBOOOIBI APYTHX JIHILI.

2.3. ®opma obparenus rpax/iaHaMu BI.:\'I6I/IpaeTCSI CaMOCTOSITENTBHO.

2.4. PaccMoTpeHHe OOpallleH i rpakIal ocyIecTBseTcs GecriaTHo.

2.5.Ilpu paccmotpenmn obpareHus B anMuaucTpanuio MJIOY rpaskIaHuH MMeeT IpaBo:

- [IpencTaBnaTh JOMOTHUTEIBHEIE JOKYMEHThI M MaTepHAIbI, 1160 obpammarses ¢ mpocs6oit
00 ux ucrpeboBaHUH. \

- 3HAKOMHTBCS € JIOKYMEHTaMH M MaTepHalaMH, KacaloIMMHCS PacCMOTPeHHs 0bpalieH s,
€C/I 3TO HE 3aTparuBaeT MpaBa, CBOOOJIBI M 3aKOHHBIC MHTEPEChI IPYTUX JHII, €CIH B YKa3aHHBIX
NOKyMEHTaX M MaTepHalax HE COepPKATCs CBEJCHMSA, COCTABISIONIUE FOCYIAPCTBEHHYIO HIIH
HHYIO OXpaHseMyio (¢e/iepaJbHbIM 3aKOHOM TaifHy. =~

- [loyyaTs MUCHMEHHBIH OTBET IO CYINECTBY MOCTABJIEHHBIX B OOpalieHHe BONPOCOB, 3a
MCKIIFOYEHHEM CJIyYaeB, yKaszaHHBIX B ILIL5.4, 5.8 Hactosmero IlojokeHHs yBeIOMIIEHHE O
nepeanpecand  MMCbMEHHOTO  O0pallleHHs B TOCYJapCTBEHHbBIE OPraHbl, OPraH MECTHOTO
CaMOYNPaBJICHUA MIH  JOJDKHOCTHOMY JIMIlY, B KOMIETEHIIMIO  KOTOPHIX BXOIHT pelIeHHe
TIOCTaBJICHHBIX B OOPAIIIEHHH BOIIPOCOB.

- OGpamarecs ¢ xanoboif Ha NPHHATOE MO OOPAIEHMIO pelleHHe WM JAeHCTBHE
(besnieficTBHE), a TaKKe C 3asABICHHEM O NPEKPAIEHHH PACCMOTPEHHS OGpAIICHHUS.

- B cimydae, ecim TekcT mNHMCHMEHHOro OOpalleHHs He TO3BOJSET ONPEIETHTh CYTh
TIPEIIOKEHHs], 3asBICHHUSA HJIM XaloOBl, OTBET Ha OOpalleHHe HE JAeTCid W OHO He IIOUIEKUT
HaIpaB/ICHHIO Ha paCCMOTPEHUE B TOCYAapCTBEHHEIH OpraH, OpraH MECTHOTO CaMOYIIPaBJIeH s HIH
A0JKHOCTHOMY JIMIY B COOTBETCTBHH C HX KOMIETEHIMEH, O 4eM B TEueHHE CeMM JHelf co aHS
perucrpaiy obpaieHns coodImaercs rpaxkIaHHHy, HallpaBUBIIEMY o6paIieHHe.

3. TpeGopanusi K MHCBMEHHOMY 00pAIIEHHIO

3.1.I'paxnanun B cBoeM OOpallleHHH B NMHCHMeHHO# (opme mim B (opme AIIEKTPOHHOTO
JIOKYMEHTa B 00S3aTEIbHOM IOPA/IKE yKa3hIBAeT THOO HAMMEHOBAHUE rOCYIAPCTBEHHOTO OpraHa
HJTH OpraHa MEeCTHOTO CaMOYIpaBJIeHHs], B KOTOPBIE HAIIpaB/IfeT oOpaIueHus B MUCbMEHHOM GopMe
UM B (OpMe DIEKTPOHHOrO MOKYMeHTa, 1u60 (GaMHIMIO, MMS, OTYECTBO COOTBETCTBYIOLIErO
AOIDKHOCTHOTO JIHIA, JTHOO JOKHOCTH COOTBETCTBYIOIIETO JIMIA, a TAKkKe CBOM (aMHIIHIO, UM,
OTHeCTBO(IIOCIEAHEE- IPH HATHYMH), TIOYTOBBI afpec, [0 KOTOPOMY JOJKHBI OBITh HAIIPABIEHBI
OTBET, YBEJOMIIEHHE O TIepeajpecalliil 06paIeH s , H3TaraeT CYTh IPEUIOXKEHHUS, 3asABICHUSA UM
XKanoOsl , CTABUT JIMUHYIO TIOAIMUCEH U JaTy.

3.2. B ciyqae HeoOXOMMMOCTH B IOATBEPK/IEHHE CBOMX JOBOJOB TPaXIAHHH IIpHJIaraeT K
oOpaleHHI0 B THChbMEHHOH dopMe HimM B (opme 3MEKTPOHHOrO IOKYMEHTa JIOKYMEHTBl H
MaTepHalbl IMOO WX KOIIHH..

3.3.00patenus rpakiaHKHa, HAalpPAaBIEHHBIE B rOCYAapCTBEHHBIIL opraH, OpraH MECTHOTO
CaMOYMNPABICHHS MM IOIKHOCTHOMY JIHLY B NUCBMEHHOH (opme Wid B Gopme 3IEKTPOHHOTO
AOKYMEHTa, B TOM YMCJIe C MCIO/IB30BAaHHEM (henepanbHON rocyaapcTBeHHON MH(BOPMALHOHHOM
CHCTeMB! «ENMHBIA TMOPTan rocylapCTBEHHBIX W MYHMIMNATBHBIX YCIYT (bynkimit)y (mamee-
Enuubli nopran) npemnoxenne, 3asBleHHe UM %kan06a, a TAKKE YCTHOE obOpaleHue rpaxkaaniHa
B TOCYJapCTBEHHBIH OpraH , OpraH MECTHOrO camoympaeieHuss O6palleHHe, OCTYIHBIIEE B
Anmunuctpanmio MJIOV no uHpOpManHOHHBEIM CHCTEMaM OBIIEro IIOJIb30BaHUs, TOMIEKHT
PacCMOTPEHHIO B MOPSAJKE, YCTAHOBICHHOM HacTosiuM DeepanbHbIM 3akoHOM. B o6parenun
TPOKIAHUH B 0043aTE/IBHOM IOPS/IKE YKA3BIBAET CBOM (DaMUIIHIO, MMS, OTUECTBO (MOCIe/IHee — pU
HaJIHYHUH), aIPEC 3IEKTPOHHOM TTOUTHIL, 110 KOTOPOMY AOJDKHEI OBITh HampaBJIeH OTBET, YBEIOMIIEHHE



0 mepeaapecaiuy oOpaueHus. [ paxx1aHuH BIIpaBe MPHIOKUTH K TAKOMY 00pallleHHI0 HE0OX0AUMBIe
JOKYMEHTBI H MaTepUalibl B SJISKTPOHHOH popme

3.4, I'pakmaHHH HampaBisieT CBoe  oOpalleHHe B NHCHMEHHOH (opMme MIH B (opme
3JIEKTPOHHOTO JOKYMEHTa HeITOCPEeICTBEHHO Ha UM 3apeaylomei MJIOY umu ero 3amecturenei,
B KOMIIETEHI[MH KOTOPBIX BXOJUT pEIICHHE I[OCTABICHHBIX B OOpallEHHH BOIIPOCOB.

3.5. Obpamenue B mucbMeHHOH (Qopme HITH B (opMe 21eKTPOHHOTO JOKYMEHTa IOMJIEKHT
00s3aTeIbHON PErucTpaliy B TEUEHHE TPEX AHEH ¢ MOMEHTA IIOCTYILJICHHUS.

Bee mocrynaiomme B aamuHHcTparmio MJIOY  ofpaimends B NHCEMEHHOH GopMe MM B
dopMe IEKTPOHHOTO JOKYMEHTA IPak/JaH [PUHHUMAIOTCH,  YYUTHIBAIOTCH, PETUCTPUPYIOTCH.
PerucTpanMoHHbIi MHAEKC 0OpalleHHs IPaXaaH yKasbiBaeTcs B popme H;HCLMCHHOFO oOparnenus
, KOTOpBIA CTaBUTCS B HUJKHEM IIPaBOM YIJIYy IEPBOIO JIKCTA.

3.6.00pamenus rpaxiad B NHCbMEHHOH (opme uiaM B (OpPME JIEKTPOHHOTO JOKYMEHTa ¢
MIOMETKOH «JIHYHO» IIOCJIe IPOYTEHHS aJpecaToM, B Cllyyae, €CIIM B HHUX CTaBATCH BOIPOCHL,
Tpebyronme OQHIHAIBHLIX OTBETOB, NEPEJAlOTCs HA PErHCTPALMIO BsYCTAHOBJICHHOM IIOPAIKE.

3.7. OGpareHre B MHCEMEHHOI hopMe UK B popMe 3JIEKTPOHHOTO JIOKYMEHTa, COACpKallee
BOIPOCKHI, peIleHHe KOTOPEIX He BXOIUT B KOMIeTeHIHMIO amMuuucTpamud MJIOY, noaiexut
NepechblUIKe B TEUYCHHE CEMH [HEH CO JHf pPerucTpalMd B COOTBETCTBYIOIIHH OpraH HIH
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIy, B KOMIIETEHIMIO KOTOPOrO BXOIHT pEIICHHE
IIOCTABJICHHBIX B OOpallleHHH BOIPOCOB, C YBEJAOMJICHHEM TIpaXkIaHHWHA O Iepeajpecanyu ero
obpalenns, 32 MUCKJIIOYEHHEeM ClIy4asi, yKazaHHoro B ILIL 5.4, 5.8 Hacrtosmero [lonoxenus.

3.8. 3anpeuraercs HampaBlATh KaloObl TpakKJaH Ha pPAcCMOTPEHHE TeM JOKHOCTHBIM
munam agvuaEcTpan MOV, pentenne niu JiefictBue (Ge3ieicTBHE) KOTOPBIX 00XKayeTcs.

4. PaccMoTpenne oOpameHni rpasklaH, NoAroroBKa OTBETOB

4.1. OGpamenue, mnocrynuBiee 3aseqyiomemy MJIOV, nomnexur o0sA3aTebHOMY
PaccMOTPEHHIO.

4.2, Vyer, perucrpamus, XOJ pacCMOTpPeHHsl OOpalleHHsl TPakAaH OCYLIECTBISIOTCS
3aBe/IYIOLIMM C 3aHECEHHEM B JKyPHAJI JIMYHOrO IIpHEMa M KapTO4KY JIMYHOIO pUéMa (IIPAIOKECHHE
K [TosoKeHH:o).

4.3, 3aenyromuii JIOY:

- oBecreunBaeT 0OBEKTHBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE PAacCMOTPEHHE OOpalleHus,
B clTydae HEOOXOIMMOCTH — H € Y9acTHEM IPakJaHHHa, HAalPaBUBLIETO OOpalleHue;

- 3ampammnBaeT HeoOXOMUMBIC IS PacCMOTPeHMs OOpallleHHs JOKYMEHTBI M MaTepuaibl B
JIpYTHX OpraHax u y APYTHX IpeJNpHATHI M OpraHu3aluil ropoja, 3a HCKIIOYEHHEM CYIOB,
OpraHoB [O3HAHUS H OPraHOB IIPEIBAPHUTENIBHOIO CIIEICTBHSL,

- IPHHEMAET MEpPbI, HAlpaBICHHBIE HA BOCCTAHOBJIEHHE MM 3AIIUTY HApYIIEHHBIX IIpaB,
cBOOOI M 3aKOHHBIX HHTEPECOB IpaKIaHHHA;

- JaeT TMHCHMEHHBIE OTBETHI IO CYIIECTBY MOCTABJIEHHBIX B 0OpaIlleHHH BOIIPOCOB;

- YBEIOMIISIET IPpakIaHMHa O HAIPABJICHHH €ro 00pallleHus HAa pACCMOTPEHHE B APYroi oprax
WM ApYrHe TpPEeINpHATHS ¥ OPraHH3alii Topoja B COOTBETCTBHM C HX KOMIIETEHLHUEH.

4.4, YupexaeHus, INPEANPUATHS M OpPraHM3allid paioHa 10 HANpaBIeHHOMY B
YCTAHOBJIEHHOM TMOpsiAKe 3ampocy 3asedytomero MJIOY, paccmarpuBarouiero o0palieHue,
06s3aHbl B TeueHHe 15 JHell IpejoCTaBiIATh JOKYMEHTHl M MaTepHajbl, HEOOXOMUMBIE UL
paccMOTpeHHs oOpaIieHHs 32 HCKJIIOYEHHEM JOKYMEHTOB H MaTE€PHaJIOB, B KOTOPLIX COAEPKATCA
CBEJIEHHS, COCTABIISIONIHE IOCYIapCTBEHHYIO HIIM OXpaHseMyro (eepalbHbIM 3aKOHOM TaiHY,
U JUISl KOTOPBIX YCTAHOBJIEH OCOOBIH IHOPSAIOK IPEIOCTABIICHHA.

4.5. OTBeTHl Ha oOparieHus rpa/JIaH, IpHCIaHHble Ha UM 3aBenyromero MJIOY, rorossares
Ha GJIaHKe YUpeKAeHHs 3a MOANUCHIO 3aBenytomero MJIOY u perucTpupyoTes B iKypHae.



4.6. OTBETBI JOIKHBI COZIEpIKATh KOHKPETHYIO U YETKYIO HH(POPMAIIHIO 110 BCEM BOIPOCAM,
NOCTaBJICHHBIM B OOpalieHun rpakjaad. Ecimu 3agBHTemo JaH OTBET B yCTHOMH ¢opMme, TO B
MaTepHanax, MPUIOKEHHBIX K OOpalleHHIo, JO/DKHO OBITh 3TO yKazaHo. Ecam  gaercs
MPOMEXYTOYHBIA OTBET, TO YKa3blBAaeTCsl CPOK OKOHYATENBHOIO pEIIeHHS IIOCTABICHHOIO
BOIIpOCA.

OTBeThI, MOATOTOBIEHHBIE HA OCHOBAHHH TIPABOBBIX JOKYMEHTOB, IOIKHBI CONEPXKATh
PEKBH3HTEI 3THX JOKYMEHTOB € YKa3aHHEM OaThl M HaHUMEHOBAHMS.

OTBeT Ha KOJNEKTHBHOE OOpalieHHe OTMpaBiIsSeTCs Ha MMSl TIEPBOTO IOIMCABIIETO €To
JHMIA, €CJIM B IMCbME HE OTOBOPEHO KOHKPETHOE JIHII0, KOMY HajJIeKHT NaTh OTBET.

Otser Ha oOpamenue, mocTymuBlee B aamuHucTpandio MJAOY no uHGOpMANHOHHEM
cucreMaM oOLIEro MOJB30BaHHMA, HaNpaBiseTcs B (GOpME 3IEKTPOHHOIO JOKYMEHTA IO ampecy
JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpallleHHH, MOCTYIHBIIEM B TOCYAAPCTBEHHBIH OpraH, Opran
MECTHOTO CaMOYIpaBICHHS HIIM JOJDKHOCTHOMY JIHIy B ()OpMe SNeKTPOHHOIO JOKYMEHTAa H B
MHCBMEHHOH (opMe 1O IOYTOBOMY ajpecy, YKa3aHHOMY B.~0OOpallleHHH, MOTYIIHBIIEM B
rOCYJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIpaBI€HHS HIH JOJDKHOCTHOMY JIHIy B
IIUCBMEHHOI popme.

4.7. Obpamenus rpaxiad I1Ocjie WX PACCMOTPEHHsl HCIONHMTENAMH BO3BPAIIAIOTCA CO

BCEMH OTHOCAIIMMHCA K HUM Matepuanamu 3aseayromero MJIOV, koTopsri ¢opMupyer nena,
B TOM 4YHCJI€ C OTBETOM 3asBHTENIO B Cilydae, €CIM JaBajJoch IOpydYeHHe HH(pOPMHPOBATH
PYKOBOACTBO O pe3yjbTaTaX pacCMOTPEHHS.

4.8. Tlopsiok BHM3MpPOBaHMS IIOATOTOBNEHHBIX OTBETOB Ha oOpalleHHs TrpaxmaH 3a
noamuceio 3asefyromero MJIOV u ero 3amectureneit ycranaBIMBaeTCs CII€AyOIIHIA:

Ha BTOPOM 3K3EMILIIPe OTBETA 3asBUTENIO B JIEBOM HIDKHEM YITIy yKa3blBaeTcs (paMHIIHA M
MOJNMCh HCIIONHUTENS, HOMEp €ro cuy:xkebHoro tenedoHa, a Takke MPOCTABISAIOTCS  BH3BI
PYKOBOAUTENEH, yJaCTBOBABIIMX B IIOJrOTOBKE OTBETA, ¢ paciiuppoBKoi (hamMumuit.

4.9. Ha xaxaoMm oOpallleHHH MOc/Ie OKOHYATETBHOTO pEIIEHHS M er0 HCIOMHEHHS I0JDKHA
ObITh  OTMeTKa 006 McmonHeHMH «B neno», jata W JMYHAS MOAMHCH JOJDKHOCTHOTO JIHIA,
NPHHABIIETO 3TO peurenue. Ilpennoxkenns, 3aspieHns u kamo0bl, KOMHH OTBETOB HAa TPAXIAH
(opMHpYIOTCS B [IENO B COOTBETCTBHH C YTBEPKAEHHOI HOMEHKIATYPOH JEI.

S. Iopsanok paccMOTpeHHsI OTAENLHBLIX 06pameHHii

5.1. O6pawenus rpaxaad, HOCTynMBIIHE 3aBeayomemy MJIOY U3 cpeicTB MaccoBoi
MH(QOPMALMK, ~pacCMaTpUBAIOTCS B TOPSAKE M CPOKH, MPEIYCMOTPEHHBIE  HACTOSIIMM
ITonoxeHnueM. ]

5.2. B ciyyae ecnm B obpamieHun B MHCBMEHHOH (opMe MITH B (OpMe 3JIEKTPOHHOTO
AOKyMEHTa HE yKasaHa (hamuiIus rpakIaHMHa, HaNpaBUBIIEro OOpalleH e ¥ MOYTORBIH ajpec, o
KOTOpPOMY JI0JDKEH OBITh HallpaBjeH OTBET, OTBET Ha ofpallleHue He aaeTcs 3aBexyiouei MOV,
IIPUHAMAETCS pellIeHHe O CIUCAaHUU TaHHOTO obpareHus «B nemoy.

5.3. Ecnu B ykaszaHHOM oOpallleHHH COIEPXKATCs CBENCHMS O IIOATOTABIHBAEMOM,
COBEPIIAEMOM ~ MJIM  COBEPIICHHOM MNpPOTHBONPABHOM JIESIHHM, a TaKXke O JHIe, ero
TIOATOTABIMBAIOLIEM, COBEPIIAIONIEM WM COBEPLIMBINEM, OOpalleHHe TOIIEKHUT HaMpaBICHHIO
B OpraH B COOTBETCTBHUH C €r0 KOMIIETEHLIHEN.

5.4. Obpamenne, B KOTOpoM obsKayeTcs cyneOHOE pelleHHe, B TEUCHHE CeMH IHEH CO IHS
perucTpanny BO3BPAINACTCA IPaXIaHHHY, HANPABUBINEMY oOpallleHHe, ¢ pa3bsICHEHHEM NOpsaKa
o0aoBaHUs JaHHOTO CyeGHOTO peleHuUs

Ecmi texer obpaienus B muCEMEHHON (GopMe WM B pOpMe 3IEKTPOHHOTO JIOKYMEHTa He
MO/UIACTCS MIPOYTEHHIO, OTBET Ha OOpallleHHe He JaeTCs W OHO He TMOJIEXKHT HAIpaBICHHIO Ha
paccMOTpeHHE B FOCYIapCTBEHHEIH OpraH, OpraH MECTHOTO CaMOYTIPABICHUS HIIH IOJDKHOCTHOMY
JIMLY B COOTBETCTBHH C MX KOMIIETEHIMEH, O YeM B TEYEHHE CEMH JAHEH CO JHS perucTpalyu



obpamienus coobmaercs rpak/IaHuHy, HallpaBUBLIeMY oOpallleHHe, €U ero (paMHuIIHs U [IOYTOBBIH
aJipec MOIJAI0TCS IPOYTEHHIO

Eciu TekcT obpamieHus B mucbMeHHOH (opme HaH B Gopme 3MEKTPOHHOIO JOKYMEHTa He
I103BOJIAET ONPE/IENUTD CYTh IIPEVIOKEHUSI, 3asBICHHS H/IH )Kalo0bl, OTBET Ha 00pallleHHE HE 1aeTCs
M OHO HE IOJJIEKHUT HAMPABJICHUIO HA PACCMOTPEHHE B TOCYIAPCTBEHHBIA OpraH, opraH MECTHOTO
CaMOYIIPABJICHHS HIH JODKHOCTHOMY JIMILY B COOTBETCTBHH C HX KOMIIETEHIIUEH, O YeM B TeUCHHE
ceMH JHell co JHs perucTpanuy odpaiieHus: coodInaercs rpak1aHHHy, HallpaBUBIIEMY 00palleHHE.

5.5. llpu monydenun  oOpalieHHs B NMHCbMEHHOH (opme uiM B (OpMe SIEKTPOHHOIO

JOKYMEHTa, B KOTOPOM COJIEPIKATCS HELEH3YPHBIE, OCKOPOHTENIbHBIE BHIPAKEHHUS, YTPO3bI KU3HH,
3JI0POBBIO HJIH HMYIIECTBY JOKHOCTHOTO JIMIA, a TAKXKE YIEHOB €ro ceMbH 3aBeJIyIOIIHil BIIpaBe
OCTaBUTh oOpameHue Ge3 OTBETA I10 CYLIECTBY IIOCTABICHHBIX B HEM BOIPOCOB M COOOINMTEH
IPaXIaHHHY, HApaBUBIIEMY OOpalleHHe, O HeJOMYCTHMOCTH 3JI0YNOTPeG/ICHHs IPaBOM.

Pemenue o crpicaHiy JaHHOro oOpaineHus «B j1es10» ¥ HarpaBIeHIH COOOIIEHNS 3aABUTEITIO
0 HEIOIYCTHMOCTH 3JIOYIOTpeONeHns: IpaBOM IPHUHHMAETCS | IIOE[‘HHCBIBaeTCﬂ 3aBeYIOIINM
MJIOV uu 3aMecCTHUTENIEM.

5.6. B cyuae, ecniu Teker oOpalneHus B MHCbMEHHOH (opme Hiu B popMe 37€KTPOHHOTO
JIOKYMEHTa He IIOJIaeTCsl [IPOYTEHHIO, 0OpallleHHe HE OUICKHT HAIPABICHHAIO HA PAacCMOTPEHHE
M OTBET Ha HEro He Jiaercd. 3asBUTEN0 00 3ToM coolIaercs, eciad ero (pamMHiIus M IOYTOBBIH
alpec IMOMNAKOTCA MPOYTEHHIO. PellleHue O CIMCaHUM JaHHOTO oOpameHus «B jpeno» u
COOOIIEHUH 3asABUTEIIO IPHHUMAIOTCS H MOJNUCHIBAIOTCS 3aBEIYIOIIAM HIIM 3aMECTHTEJIEM.

5.7. OOpameHus rpakaaH, DOCTYIHBIIHE OT OJHOIO H TOrO XKe JIKIA 110 OJHOMY M TOMY XK
BOIIPOCY, €CJIH CO BpPEMEHH IIOJa4l IIepBOro OOpalleHHs MCTEK yCTAHOBICHHBIH HACTOSIHM
[lonokeHHEM CPOK PACCMOTPEHHS WJIH 3asBHTENb HE COITIaCeH C IPUHATLIM IO €ro 00palleHHIO
peLIeHHEM, CYHTAIOTCS IOBTOPHBIMH.

[Ipu paboTe ¢ MOBTOPHBIMH OOPALICHHAMH JEIONPOU3BOAUTENL (HOPMUPYET IO ¢ yxkKe
HMMEIOLIMMHUCS JOKYMEHTAMHM 110 00palleHHAM JaHHOrO 3asBHTEJIA.

He cuMTaroTcs MOBTOPHBIMH OOpalleHHs OZHOTO M TOrO K€ 3asBUTENA, HO IO pa3HbIM
BOIPOCaM, & TAK)Ke MHOTOKPATHBIE — 110 OTHOMY H TOMY 7K€ BOIIPOCY B ClIy4ae, €Ciii NPHYHHBI, 110
KOTOPBIM OTBET MO CYLIECTBY I[OCTaBICHHBIX B OOpallleHHH BOIPOCOB HE MOT OBITH JaH, B
TOCIIeyIoeM ObLIH yCTPaHEHBI, TPaKIAHHH BIIpaBe BHOBL HANpPaBHTh OOpalleHue 3aBeylomeil
IOV,

5.8. B cayuae ecau B oOpamieHHH B NHCbMEHHOH (popMe uimu B (GoOpMe 3JIEKTPOHHOIO
JOKYMEHTa TPaKJaHMHA COJAEPHKHMTCA BOIPOC, HA KOTOPbIA €My MHOIOKPAaTHO JaBalliCh
[UCHMEHHBIE OTBETHI 110 CYLIECTBY B CBS3H ¢ paHee HalpaBJIeHHbBIMH 00paIlleHUsAMH, H IIPH 3TOM B
obpallleHHH HE TPUBOIATCS HOBBIE JOBOABI HIH 00cTOATENbCTBA 3aBeayromuii MJIOY Bnpase
IPHHATH pelieHre o 0e30CHOBATEIBHOCTH 04ePeIHOro 00palleH s | MPeKpallleHHH NEPeICKH ¢
rpaxianuHoM. O JAHHOM pelICHHH YBEIOMIAETCS I'PaX/IaHMH, HAIPaBUBIIKA oOpaleHune.

5.9. B ciyuae eciu OTBET IO CYILIECTBY [OCTABJIEHHOIO BOIpoca B OOpallleHHH HE MOXKET
ObITh JaH 0€3 pasrIalleHnst CBEACHH, COCTaBILIIOLIMX OXPaHAEMYIO (e/iepaibHbIM 3aKOHOM TalHHY,
rpaXIaHHHY, HAIpaBHBIIEMY oOpalleHue, coo0IaeTcs O HeBO3MOKHOCTH JaTh OTBET 110 CYIIECTBY
B CBS3M C HEJOMYCTUMOCTBIO pa3IJIAllieHHsl YKA3aHHBIX CBEICHHH.

6. Cpokn paccmoTpennsi oGpamiennii W yBeJOMJICHHE 3asiBHTeJIeH
6.1. Obpamenus, nocrymusme 3aseiyomemy MJIOY, paccmarpuBaiores B Tevyenue 30
JIHel CO JHS MX PErMCTPAIMH, ECTH HHO CPOK (MEHBIUNH) HE YCTAHOBJIEH DYKOBOAHTENEM JIHO0
ero 3amectureneM. OOGpamienus, He TpeOyrolHe IONOJHUTEILHOIO H3YYCHHUS H IPOBEPKH,
paccMarpuBaroTcst Gezoraratensro. O pesysibTaraX paccMOTPEHHS YBEAOMIAIOTCA 3asBHTEIH.
6.2. B HCKIIOYMTENBHBIX CIIy4asX PYKOBOJHMTENb BIPAaBe IMPOJIMTH CPOK PAaCCMOTPEHHUS



oOpamenns He Gosee 4em Ha 30 jHeil, yBEIOMHB O NpPOMIEHHM  CPOKA €r0 PACCMOTDEHHS
rpakIaHHWHA, HampaBHBLIErO obpauienue. IIpoanenue cpoka odopmiseTcs HCIOTHHTENAMH HeE
MEHEE YeM 3a IATh AHEH 110 UCTEYEHHs] CPOKa PAaccMOTpeHHs oOpalleHHs.

7. Opranuzaunusi paboThl Mo JIHYHOMY TpHEMY TpasKIaH

7.1. T'paduk W TOPANOK - THYHOTO. MpHeMa rpaxkaan B MJIOVY ycramasmupaercs
PYKOBOIHTEJIEM.

7.2. Tlpy MYHOM TIpHeMe TPKIAHUH TPEAbABISET NOKYMEHT, YIOCTOBEPAIOUIMHA ero
JIMYHOCTb. ) v

7.3. Ilo Bompocam, He Bkommnm B KOMITETEHIHIO 3aBenytomero MJIOVY, 3agBurtensam
PEKOMEH/yeTCs 0OpaTHTBCS B COOTBETCTBYIOLIME OPTaHbl, YYPEKICHHUA, OpraHu3aIHH.

7.4. Bo Bpems 3amucH Ha IPHEM 3aBeyIONIMil 3allOMHAET KapTOUKY THYHOTO npuema
rpaxianuHa ((opma npuiaraeres), B KOTOPYIO 3aHOCHTCS COAEPaHUE™ obpaIeHus rpaKaaHuHa
Ha JIMYHOM TIPHEME, a TAKKE PE3ONIOLHS BEIYIET0 MpHEM, C MOPYyYeHHeM JOJDKHOCTHOMY JIHILY.
IIpn HeoGxomuMocTH rpaxaaHaM IpeUIaraeTcs H3MOXKHTH CYTh BOIIpOca B MUCHbMEHHO# (opme
MM B (OpME 3JIEKTPOHHOrO J0KyMeHTa . OfpamleHHe B NHCHMEHHOM dopme mam B dopme
SJIEKTPOHHOTO JIOKYMEHTA PErMCTPUPYETCs U PACCMATPHUBAETCS B YCTAHOBIEHHOM TIOpSIKE, a B
KapTo4ke nenaercs oTMeTKa «OCTaBieHO 3asBIEHHE» U JaTa PErMCTpAIHH.

B ciyuae ecnm m3noxenHeie B ycTHOM ofpameHnn hakThl W 0GCTOATENHCTBA SBIAIOTCS
OYEBHIHBIMH H HE TPEOYIOT JOMONHMTENBHON IPOBEPKH, OTBET HA OBGpAINEHHe C COITacHs
IpajkIaHUHa MOKET OBITH JIaH YCTHO B XOJI€ JIMYHOI'O IIPHEMa, O YeM JejaeTcs 3amuch B KapTodke
JIMYHOTO TIpUEMa IPaXIaHNHA. B OCTANBHBIX Cilyyasx maeTcs MHUCHMEHHBIH OTBET MO CYIIECTBY
[IOCTABJICHHBIX B OOpallleHHH BOIIPOCOB.

7.5. Tlpu NOBTOPHBIX OOpALIEHUAX MOAGHPAIOTCS  MMEIOLIHECS MaTepuansl MO Jeny
3aABHTENS.

7.6. B xome nMuHOro mpHeMa IpakKIaHHHY MOXET OBITh OTKA3aHO B HaibHEHINeM
PaccMOTPEHHH OOpallleHHs, eCliH  eMy paHee OBUI JaH OTBET IO CYIIECTBY MOCTABICHHBIX B
oOpalleHuH BOIIPOCOB.

8. PaGoTa ¢ oOpameHusiMH, MOCTABICHHBIMH HA KOHTPO.JIb

8.1. OBpamienns, B KOTOPBIX COAEPKATCS BOMPOCH], MMEIONIHE GOJIBIIOE o01ecTBeHHOE
3HaYeHHe, COODIIACTCS O KOHKPETHBIX HAPYIICHHSX 3aKOHHBIX IIPaB H HHTEPECOB I'PaKaaH, KaK
npaBuno, craBatces Ha KOHTPOJIb.

8.2. Ha xonTtponbHbIX obpamenusx craestcs nomerkn «KOHTPOJIby u «[TOOJIEXUT
BO3BPATV ».

8.3. JIOJDKHOCTHOE JHMIO — MCIONHHUTENh B  YCTAHOBICHHbIE CPOKH pacCMaTpHBaeT
KOHTPOJIbHOE Obpallenue, HHPOPMUPYET O Pe3y IbTaTaX 3aBELYIOMIENO MJIOY  nu6o samecTurens
CTapIlero BOCIHUTATENSA, TOTOBHT OTBET 3aSBUTEITIO.

8.4. Ecim B oOpaleHHsX TrocyIapcTBEHHBIX OpraHoB  COHEpXKaTci IMPOCHOBI
NPOHH(OPMUPOBATE MX O pe3y/IbTaTaX PACCMOTPEHHMS IPAXIAH, TO MCIONHHTENb TOTOBHT OTBET
¥ uM. Kak mpaBuno, 5T OTBeTHl NOAMHCHIBAIOTCS 3aBenyrommM MJIOV. 3aBenyrommit MJIOY
BIIpaBe NPCANOKHTL HCIIONHUTENIO MPOJOLKMTE pPAbOTy ¢ MpOBEIEHHEM OMOJHHUTEILHBIX
TMPOBCPOK MM NOCIE MOANMCAHMS OTBETa CIIHCATh MAaTepHallbl MO pe3yibTaTaM PacCMOTPEHHS
obpatenus «B neno».

8.5. Obpamenne cuuTaeTcs HCIOTHEHHBIM M CHUMACTCS C KOHTpOJIS, €CJIH PacCMOTPEHBI
BCC TIOCTABICHHbIC B HEM BONPOCHI, NPHHATH HEOOXOAMMBIE MEPHI, 3aIBHUTEISAM aH OTBET.

8.6. Obparmenus B IHCEMEHHOI hopMe HIIH B HOPME 5IEKTPOHHOTO TOKYMEHTA, Ha KOTOPHIE
AArOTCs IIPOMEKYTOYHBIC OTBETBI, C KOHTPOJA HE CHMMaloTcs. KOHTpomb 3aBeprmaeTcs Toabko



IOCJIE BHIHECEHHS M IPUHSITHS HCYEPIIBIBAIOIIMX Mep [0 pa3spelleHHIO NPEAIOKEHHS, 3asiBICHHs,
’ao0bl. PelleHne 0 CHATHH ¢ KOHTPOJIS NIpHHUMaeT 3apeayrommuit MJIOY.
8.7. KonTposipHBIe OOpallleHHs JODKHEI COepikaTh KOHKPETHYIO H YeTKYI0 HH(pOPMAalLHIO

10 BCEM BOIIPOCaM, ITOCTABICHHBIM B 00pAINEHUAX IPaXKIaH:

- €CJIH CPOKH PaCCMOTPEHHS [1PO/UIEHB!, TO J0JIKHBI OBITh YKa3aHbl IPUYHHBI H OKOHYATE/IbHAs
Jata pacCMOTPEHHs, 110 MCTEUYEeHUM KOTOpOoH OyAeT NONOIHHUTENIBHO COOOIIEHO O INpOJEeIaHHOH
pabore;

- B OTBETe JOJDKHO OBITH YKa3aHO O TOM, 4TO 3asBHUTe]b B TOH MIM HHOH ¢opme
npouHGOPMHPOBAH O pe3yIbTaTaX PacCMOTPEHHS, "

- OTBET 3asBHTEIO IOJAMUCHIBAETCA PYKOBOIHUTEIIEM,

- K OTBETY IIPHKJIAAbIBACTCSA OPUIHHA PACCMOTPEHHOr0 00pallleHHs TpaXIaHHHA, €CJIM Ha
wem crout mramn «[TOJUTEXKUT BO3BPATY ». )

Y

9. Kourpoab 3a cob/iroeHHEM IOPAAKA paCCMOTpeHH\;I\ ofpamenuii

9.1. JIOIDKHOCTHOE JIMIIO B IIpeJesiaX CBOEH KOMIIETCHIIMH OCYIUECTBJIA€T KOHTPOJIL 3a
CODOJIIOIEHHEM TOpAAKA PAacCMOTPeHHs OOpalleHHi, aHaIH3HPYET COJACPMKAaHUE, MOCTYMAOIIMX
oOpamenuii  u wHpOopMupyeT 3aBexyiomero MJIOY o HapymeHHAX — HCIIOJHHTEIbCKOH
JUCLIMITHHEL

9.2. 3aBenyromuit MJIOY npuHuMmaer Mepbl IO CBOEBPEMEHHOMY  BBISBICHHIO H
YCTPAaHEHHIO MPUYHH HapYIICHHUS [PaB, CBOOO/ U 3aKOHHBIX HHTEPECOB IPaX/aH.

0.3. Jluma, BMHOBAaThbleé B HAPYLICHHH IMOPSIKA PACCMOTPEHHs OOpalleHHH TIpaxiaH,
W3JI0KEHHOTO B HacTosieM [lojo)keHHWH, HecyT  OTBETCTBEHHOCTh,  MPEAYCMOTPEHHYIO
3akoHOAaTenbCcTBOM Poccuiickoit @enepanuu.

10. XpaHeHne MAaTEepHAJIOB 10 00pAIIEHHUSIM TPAKIAH

10.1. 3aseayromuit MJIOY ocylIecTBIAET XPaHEHHE U HCIIOJIL30BAHHUE B CIIPABOYHBIX H HHBIX
LeIsX [PeIOKEeHHH, 3asBICHUH M %Kano0 rpakiaH.

10.2. BHecTH B HOMEHKJIATYPY JKypHAJl pETHCTPALMH 110 OOpalleHHsIM TpakiaH.

10.3. OTBETCTBEHHOCTD 3@ COXPAHHOCTh JOKYMEHTOB 110 OOpalleHHsM IPaXKIaH BO3JIaraeTes
Ha 3aseayrouero MJIOVY.

10.4. YcraHaBIMBAeTCS CPOK XpaHEHHs IPEUIOXKEHHH, 3asBIeHMH, anod rpaxkinad o
TOKYMEHTOB, CBA3aHHBIX C MX PACCMOTPEHHEM M pa3pemieHueM — 5 JieT. B HeoOX0qUMBIX Cllyyasx
DKCIIEPTHOH KOMHCCHEl MOXKeT OBITh IPUHATO pelleHHe 00 yBEIMYCHHH CPOKa XPAHCHHS HIH O
IIOCTOSIHHOM XpaHeHuH Haubolee HEHHBIX IIPe/JIOKEHUH rpasKaaH.

10.5. ITo ucTeYEeHHH YCTAHOBJICHHBIX CPOKOB XPaHECHHs JOKYMEHTBI 110 IIPEUIONKCHHUIM
3asBICHUAM U Kano0aM TIpakaaH [O/JIeKAT YHUYTOKEHHIO B COOTBETCTBHH C YTBEPIKIACHHBIM
denepanpHoil apxuBHO# cmyx6oit Poccun 06.10.2000 r. IlepeyHeM THIIOBBIX YIIPABICHYECKHX
JOKYMEHTOB, 00pa3ylOLIUXCs B IESTEIbHOCTH OpPraHM3alliu, C yKazaHHeM CPOKOB XPaHEHHA.

10.6. Xpanenue A€ y HCIIOJIHUTEIICH 3aNPEIIacTCs.

10.7. ObpalleHns rpaxaaH MOTYT HalpaBIAThCA B apxuB 03 pacCMOTPEHHMS, €C/IM B HHX
COZIepXKaTCs pACCYXKIACHHS MO M3BECTHBIM IIpo0ieMaM WM [OJHUMAIOTCA YK€ PEIICHHBIC
BONPOCH, He TpeOyIollHe JIOMOIHHTEIBHOIO0 pPAacCMOTPEHHs, @ TaKkKe OCCCMBICICHHBIC I10
COJIEPIKaHHIO.

10.8. Pemrenne 0 CIHICAaHNM yYKa3aHHBIX oOpatleHui mpuHuMaer 3asetyromui MJIOY.



, ITPUTTOXEHUE
K TlonoskeHHIO 0 NOPS/IKE PacCMOTPEHHUS
oOparneHus rpaxxaaH B
MJIOV nerckwmii can « Tomonéx»
KAPTOYKA JIMYHOI'O IIPHEMA T'PAXKIAH

3aBCAYHOIIEro JeTCKHM caaoM

[ata mpuema

®.1.0. rpaxnanuna

Mecto paboTsr
Homaramit agpec
Tenedon
Conepyxanue ycTHOro oGpanieHus

Pesynbrar paccMoTpenns ycTHoro obparenus rpaxaHiHa
1.Komy ornpasneno (pezosronus)

2.Jlata ucmomHeHus




3. JlonoIHATENEHBIH KOHTPOJIb

4.CHATO ¢ KOHTPOJIA

5.Pesynerar

6.J1aTa, 10/DKHOCTB HCIIOJIHUTEIS

7.01 rpax1aHHHAa IPUHATO MHChMeHHOe 3asBienue ([Ipunaraercs)

Bx.Ne ot « » 20 r. =
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